/ our previous week's
y p

progress and accomplishments

Yfdertlify any obstacles or challenges you
encountered + brainstorm solutions to

overcome them

Review your schedule + make

any necessary adjustments

Cleck-in on your overall productivity +
time management

g&kem of the wins + successes from
the week

‘Evaludle your work-life balance + make
necessary adjustments

$13aléé any important upcoming
deadlines or events

Refled on any lessons learned or areas
forimprovement

éfﬂnew weekly goals + priorities
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